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Learn in English

Guide to table relationships

One of the goals of good database design is to remove data
redundancy (duplicate data). To achieve that goal, you divide
your data into many subject-based tables so that each fact is
represented only once. You then provide Access with a way
to bring the divided information back together — you do this
by placing common fields in tables that are related. To do this
step correctly, though, you have to understand the relation-
ships between your tables, and then specify these relationships
in your database.
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Learn in English : _

Specify parameter data types in a query

You can set the parameter to accept only a certain type of data.
It is especially important to specify the data type for numeric,
currency, or date/time data, because then, people will see a more
helpful error message if they enter the wrong type of data, such
as entering text when a currency value is expected.

To specify the data type for parameters in a query:

With the query open in Design view, on the Design tab, in
the Show/Hide group, click Parameters.

In the Query Parameters box, in the Parameter column,
enter the prompt for each parameter you want to specify a
data type for. Make sure that each parameter matches the
prompt that you used in the Criteria row of the query design
grid.

In the Data Type column, select the data type for each
parameter.
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Learn in English

Create navigation forms
If you often use the same set of forms and reports, create
a navigation form that groups them together. You’ll have
everything you need at your fingertips.
Open the desktop database in which you want to add a
navigation form.
On the Create tab, in the Forms group, select Navigation.
Then, select the style of navigation form that you want.
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Add a form or report to the navigation form

Drag the form or report from the Navigation pane to the
Add New tab.

Access adds the form or report in the new Navigation Form.
Do this again for any other forms or reports you want to
add.

Select Save icon.

Enter a name for the form, and select OK.

The form is saved, and the form name appears on the tab
above the form.
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of handwritten text.
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